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REQUEST FOR QUOTATION FROM PRINTERS EMPANELLED WITH
PRINTING AND STATIONERY DEPTT., CO


For


Rate Contract for requirement of printed forms, books and envelops


FOR

Corporate Office of Central Bank of India 
(Located at Nariman Point, Fort, and CBD Belapur)







 
[bookmark: _Toc9401177]
Invitation for RFQ:

Central Bank of India invites sealed quotations from Empanelled Printers for supply of printed forms, books and envelops.

The details are given below:
	RFQ reference No.
	[bookmark: _GoBack]CO:GAD:P&S:16-17:207

	Date of issue of RFQ
	16/02/2017

	Queries 
	To be mailed to cmptg@centralbank.co.in last date 
28.02.2017


	Last Date and Time for submission of sealed offers
	06-03-2017   Upto 3.00PM

	Address of Communication 
	Chief Manager –P & S
Central Bank of India, 
Printing & Stationery Dept. 
16th Floor, Chandermukhi,
Nariman Point,
Mumbai  – 400 021
E-Mail: cmptg@centralbank.co.in
ptgsty@centralbank.co.in

	Contact Telephone Numbers
	Phone : 022-66387700
             022-66387532


	Bids to be submitted to
	At above address



The list of items for which rate contract RFQ invited are as below:
For printed forms & Book

(Amount in Rupees)
	Sr. No
	PRODUCT
	CAT
	DESC.
	BRAND
	PER

	
	PRINTED  FORMS  &BOOKS  
	 
	 
	 
	 

	1
	PRINTED MUSTER FORM (loose)
	FORM
	As per Sample
	 
	200

	2
	PRINTED TRANSFER BOOK
	BOOK
	As per Sample
	 
	BOOK

	3
	Debit Voucher Printed
	PAD
	As per Sample
	 
	PAD

	4
	Credit Voucher Printed
	PAD
	As per Sample
	 
	PAD

	5
	Letterhead Printed A4 size
	LOOSE - Printed 
	As per Sample
	 
	1000

	6
	Letterhead Printed FC Size
	LOOSE -Printed 
	As per Sample
	 
	1000

	7
	Letterhead Printed half Size
	LOOSE -Printed 
	As per Sample
	 
	1000

	8
	 Meeting pad – with Bank Logo – as per Sample  - with P&S
	pad 
	8.5 *5.5 – 70 GSM 10 paper cover paper 100 GSM 
	 
	100 

	9
	Spiral Book with Bank Logo – as per Sample  - with P&S
	BOOK
	8.5 *5.5 – 70 GSM 10 paper cover paper 100 GSM 
	Delux
	100

	10
	Spiral Book with Bank Logo – as per Sample  - with P&S
	Book
	8.5 *11.5 – 70 GSM 10 paper cover paper 100 GSM 
	Delux
	100






For printed envelops

	Sr. No
	PRODUCT
	CAT
	DESC.
	BRAND
	PER

	
	PRINTED  ENVELOPES  
	 
	 
	 
	 

	1
	Envelopes Brown
	BROWN
	14X13X5
	Tarcoated
	1000

	2
	Envelopes Brown
	 
	9x4x80
	Brown
	1000

	3
	Envelopes Brown
	 
	11x5x80
	Brown
	1000

	4
	Envelopes
	 
	26*13*80
	 
	 

	5
	Envelopes 22.5x10 White
	WHITE
	22.5x10 window
	white
	1000

	6
	Envelopes Cloth
	CLOTH
	15x10x80
	Sonal
	1000

	7
	Envelopes Cloth
	 
	18x10x80
	Sonal
	1000

	 
	 
	 
	 
	 
	 





OTHER TERMS & CONDITIONS  :

1. Tender fee Rs.200/- by Demand Draft / Banker’s Cheque payable at Mumbai.
2. Bidder can quote for printed forms & Book ( Annexure I) and envelops ( Annexure II) or any one.
3. Financial / Commercial bid as per Annexure I  & II must be submitted in a sealed envelope. 
4. Rate quoted should be including delivery cost at respective departments excluding of VAT. Service Tax, VAT would be paid extra as applicable. 
5. All costs should be given in Figures and Words.
6. The rate will be valid for six month from the date of order. Bank can extend the rate contract for next six month on same rate, in case of need.
7. Please note that the “No. of Units” mentioned above are not the actual Quantity and will be used only for calculation of TCO. The actual quantity will as per the day to day requirement of department.
8. L1 will be identified on basis of TCO. Bank reserves the right to allot order to one or more vendors. L2 may be allotted the job if he agrees to match the L1 rates. In case L2 do not agree it may be offered to L3, L4…..  
9. Central Office Department shall raise the requirement with Printing & Stationery Dept through mails. These requirements will be forwarded to the selected vendor on daily basis (or regular interval as decided by Bank). 
10. These indented items are to be delivered to the respective department on next day. In case of items required urgently same will have to arranged and delivered on same day. 
11. In case of defective /sub standard quality / duplicate product /paper and size etc not as per specimen provided Bank shall have the right to reject the material, cancel the order and take appropriate action as deemed fit.
12. Payment Terms: Vendor shall raise the invoice on monthly basis supported by the indent provided by P&S dept and delivery challans duly stamped & Signed by dept confirming having received the material.
13. No Commitment to Accept Lowest or Any Bid ;Central Bank of India shall be under no obligation to accept the lowest or any other offer received in response to this offer and shall be entitled to reject any or all offers including those received late or incomplete offers without assigning any reason whatsoever. 
14. Central Bank of India reserves the right to make any changes in the terms and conditions of purchase. Central Bank of India will not be obliged to meet and have discussions with any participants and/or to listen to any representations.
15. This bill of material must be attached with the offer. Offers without the bill of material are liable for rejection. 
16. The vendor must take care in filling price information in the offer, to ensure that there are no typographical or arithmetic errors. All fields must be filled up correctly. 
17. In case of any discrepancy between unit price and total price of an item, the unit price will prevail. Similarly, in case of error in the sum of various items, the correct sum will be calculated by the addition of total prices of each item.


Tender should be signed by authorized person with date and seal of the company.
                                  
Only vendors who will fulfill all the terms and conditions mentioned herein are eligible to participate in the RFQ.  The bank reserves the right to relax or enhance the eligibility criteria depending on merits and may accept/reject any or all of the offers without assigning any reason whatsoever.
 
Financial Tender should be submitted in given Performa. Tender should be submitted in the sealed cover to the Chief Manager (Printing & Stationery Department, Central Office, 16th floor, Chandermukhi , Nariman Point, Mumbai – 400 021.

Last date of submission of tender is 06/03/2017 by 3.00 p.m. The tender will be opened on 06/03/2017 at 03.30 p.m. Applicants or their authorized representative whosoever wishes to be present may join. Tenders will be opened at Printing and Stationery Deptt., 16th floor Chandermukhi , Nariman Point, Mumbai – 400 021.

If there is any changes in the date, time and place of the opening of the tenders as mentioned in this Tender Notice, the participants will be informed about the same by mail or courier or fax or any other convenient mode.  Participants are also requested to contact before reaching to us.




(A.P.Pahlajani)
CHIEF MANAGER
PRINTING & STATIONERY DEPTT.















Annexure -I
Commercial Bid format for printed forms & Book


 (Amount in Rupees)
	Sr. No
	PRODUCT
	CAT
	DESC.
	BRAND
	PER
	Quantity
	Rate
	Amount
(rate * quantity

	
	PRINTED  FORMS  &BOOKS  
	 
	 
	 
	 
	 
	 
	 

	1
	PRINTED MUSTER FORM (loose)
	FORM
	As per Sample
	 
	200
	500
	 
	 

	2
	PRINTED TRANSFER BOOK
	BOOK
	As per Sample
	 
	BOOK
	10
	 
	 

	3
	Debit Voucher Printed
	PAD
	As per Sample
	 
	PAD
	250
	 
	 

	4
	Credit Voucher Printed
	PAD
	As per Sample
	 
	PAD
	250
	 
	 

	5
	Letterhead Printed A4 size
	LOOSE - Printed 
	As per Sample
	 
	1000
	750
	 
	 

	6
	Letterhead Printed FC Size
	LOOSE -Printed 
	As per Sample
	 
	1000
	250
	 
	 

	7
	Letterhead Printed half Size
	LOOSE -Printed 
	As per Sample
	 
	1000
	25
	 
	 

	8
	 Meeting pad – with Bank Logo – as per Sample  - with P&S
	pad 
	8.5 *5.5 – 70 GSM 10 paper cover paper 100 GSM 
	 
	100 
	500 
	 
	 

	9
	Spiral Book with Bank Logo – as per Sample  - with P&S
	BOOK
	8.5 *5.5 – 70 GSM 10 paper cover paper 100 GSM 
	Delux
	100
	500
	 
	 

	10
	Spiral Book with Bank Logo – as per Sample  - with P&S
	Book
	8.5 *11.5 – 70 GSM 10 paper cover paper 100 GSM 
	Delux
	100
	200
	 
	 

	
	
	
	
	
	
	
	
	

	***
	Total cost of ownership
	




*** Total cost of ownership must be filled – it sum of amount


Signature of the bidder with Seal 

Please verify the samples from our office. Supply of item has to be as per sample only

Please note that the “No. of Units” mentioned above are not the actual Quantity and will be used only for calculation of TCO. 
The rate is including delivery cost (to respective departments) excluding of VAT. Service Tax, VAT would be paid extra as applicable. 

The rate will be valid for six month from the date of order. Bank can extend the rate contract for next six month on same rate, in case of need









Annexure -II
Commercial Bid format for printed envelops


 (Amount in Rupees)
	Sr. No
	PRODUCT
	CAT
	DESC.
	BRAND
	PER
	Quantity
	Rate
	Amount
(rate * quantity

	1
	PRINTED  ENVELOPES  
	 
	 
	 
	 
	 
	 
	 

	
	ENVELOPES
	
	
	
	
	
	
	

	1
	Envelopes Brown
	BROWN
	14X13X5
	Tarcoated
	1000
	100
	 
	 

	2
	Envelopes Brown
	 
	9x4x80
	Brown
	1000
	2500
	 
	 

	3
	Envelopes Brown
	 
	11x5x80
	Brown
	1000
	2500
	 
	 

	4
	Envelopes
	 
	26*13*80
	 
	 
	25000
	 
	 

	5
	Envelopes 22.5x10 White
	WHITE
	22.5x10 window
	white
	1000
	25000
	 
	 

	6
	Envelopes Cloth
	CLOTH
	15x10x80
	Sonal
	1000
	5000
	 
	 

	7
	Envelopes Cloth
	 
	18x10x80
	Sonal
	1000
	2500
	 
	 

	 ***
	 Total cost of ownership

	 



*** Total cost of ownership must be filled – it sum of amount


Signature of the bidder with Seal 

Please verify the samples from our office before submitting the quote. Supply of item has to be as per sample only

Please note that the “No. of Units” mentioned above are not the actual Quantity and will be used only for calculation of TCO. 
The rate is including delivery cost (to respective departments) excluding of VAT. Service Tax, VAT would be paid extra as applicable. 

The rate will be valid for six month from the date of order. Bank can extend the rate contract for next six month on same rate, in case of need
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