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REQUEST FOR QUOTATION FROM EMPANELLED PRINTERS 


For


Rate Contract for requirement of Bank name & logo printed Pens, Files, Plastic folders Box File


FOR

Corporate Office of Central Bank of India 
(Located at Nariman Point, Fort, and CBD Belapur)







 
[bookmark: _Toc9401177]
Invitation for RFQ:

Central Bank of India invites sealed quotations from Empanelled Printers for supply of printed forms, books and envelops.

The details are given below:
	RFQ reference No.
	CO:GAD:P&S:16-17/226

	Date of issue of RFQ
	[bookmark: _GoBack]24/03/2017

	Queries 
	To be maild to cmptg@centralbank.co.in

	Last Date and Time for submission of sealed offers
	05/04/2017   Upto 3.00PM

	Address of Communication 
	Chief Manager –P & S
Central Bank of India, 
Printing & Stationery Dept. 
16th floor, Chandermukhi,
Nariman Point,
  Mumbai  – 400 021
E-Mail: cmptg@centralbank.co.in
ptgsty@centralbank.co.in

	Contact Telephone Numbers
	Phone : 022-66387700
             022-66387532
 

	Bids to be submitted to
	At above address



The list of items for which rate contract RFQ invited are as below:

(Amount in Rupees)
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 

	
	As per sample with Bank’s Name & Logo 
	 
	 
	

	1
	Office Spring File Extra Thick
	31 Kg Sippur colour card. Spring to be of good quality 
	25 files
	2000 
(80 packets)

	2
	Plastic folder – 14” x 9.2” 
	15MM Gauge in white Milky & other colours
	20 Nos.
	2500
(125 Packets)

	3
	Plastic folder – 14” x 9.2”  with matter as per sample on inner  side  of back of folder
	15MM Gauge in white Milky & other colours
	20 Nos
	2500
(125 Packets)

	4
	Lexi 5N Blue/Black/Red Ball pen
	As per sample
	Nos
	4000

	5
	Card Board File – 4 Flap
	As per Sample
	Nos
	250

	6
	Box File 
	36 ohz cardboard Kangarpp Clip
	4 Nos
	2000
(500 Packets)
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OTHER TERMS & CONDITIONS  :

1. Tender fee Rs.200/- by Demand Draft / Banker’s Cheque payable at Mumbai.
2. Bidder can quote for one or more items.
3. Financial / Commercial bid as per Annexure I  must be submitted in a sealed envelope. 
4. Rate quoted should be including delivery cost at respective departments excluding of VAT. Service Tax, VAT would be paid extra as applicable. 
5. All costs should be given in Figures and Words.
6. The rate will be valid for six month from the date of order. Bank can extend the rate contract for next six month on same rate, in case of need.
7. Please note that the “No. of Units” mentioned above are not the actual Quantity and will be used only for calculation of TCO. The actual quantity will as per the day to day requirement of department.
8. L1 will be identified on basis of TCO for each item. Bank reserves the right to allot order to one or more vendors. L2 may be allotted the job if he agrees to match the L1 rates. In case L2 do not agree it may be offered to L3, L4…..  
9. Central Office Department shall raise the requirement with Printing & Stationery Dept through mails. These requirements will be forwarded to the selected vendor on daily basis (or regular interval as decided by Bank). 
10. These indented items are to be delivered to the respective department on next day. In case of items required urgently same will have to arranged and delivered on same day. 
11. In case of defective /sub standard quality / duplicate product /paper and size etc not as per specimen provided Bank shall have the right to reject the material, cancel the order and take appropriate action as deemed fit.
12. Payment Terms: Vendor shall raise the invoice on monthly basis supported by the indent provided by P&S dept and delivery challans duly stamped & Signed by dept confirming having received the material.
13. No Commitment to Accept Lowest or Any Bid ;Central Bank of India shall be under no obligation to accept the lowest or any other offer received in response to this offer and shall be entitled to reject any or all offers including those received late or incomplete offers without assigning any reason whatsoever. 
14. Central Bank of India reserves the right to make any changes in the terms and conditions of purchase. Central Bank of India will not be obliged to meet and have discussions with any participants and/or to listen to any representations.
15. This bill of material must be attached with the offer. Offers without the bill of material are liable for rejection. 
16. The vendor must take care in filling price information in the offer, to ensure that there are no typographical or arithmetic errors. All fields must be filled up correctly. 
17. In case of any discrepancy between unit price and total price of an item, the unit price will prevail. Similarly, in case of error in the sum of various items, the correct sum will be calculated by the addition of total prices of each item.

Tender should be signed by authorized person with date and seal of the company.
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Only vendors who will fulfill all the terms and conditions mentioned herein are eligible to participate in the RFQ.  The bank reserves the right to relax or enhance the eligibility criteria depending on merits and may accept/reject any or all of the offers without assigning any reason whatsoever.
 
Financial Tender should be submitted in given Performa. Tender should be submitted in the sealed cover to the Chief Manager (Printing & Stationery Department, Central Office, 16th floor, Chandermukhi, Nariman Point, Mumbai – 400 021.

Last date of submission of tender is 05/04/2017 by 3.00 p.m. The tender will be opened on 05/04/2017 at 03.30 p.m. Applicants or their authorized representative whosoever wishes to be present may join. Tenders will be opened at Printing and Stationery Deptt., 16th floor Central Bank Building, Chandermukhi, Nariman Point , Mumbai – 400 021.

If there is any changes in the date, time and place of the opening of the tenders as mentioned in this Tender Notice, the participants will be informed about the same by mail or courier or fax or any other convenient mode.  Participants are also requested to contact before reaching to us.




(A.P.Pahlajani)
CHIEF MANAGER
PRINTING & STATIONERY DEPTT.

























Annexure -I
Commercial Bid format for Bank name & logo printed Pens, Files, Plastic folders
 (Amount in Rupees)


	Sr. No
	PRODUCT
	CAT
	DESC.
	BRAND
	PER
	Quantity
	Rate
	Amount

	1
	WRITING PRODUCTS
	 
	 
	 
	 
	 
	 
	 

	1.2
	Marker Permanent  BL / BK / RED / GN Reynolds
	MARKER
	500
	Pik
	Each
	150
	 
	 

	1.3
	Marker Permanent  BL / BK / RED / GN
	 
	Super
	Camlin
	Each
	150
	 
	 

	1.4
	HIGHLITERS PK / GN/OR /YELL Fyber Castel
	HIFHLITER
	500
	Pik
	Each
	150
	 
	 

	1.5
	Pencil HB-Apsara
	PENCIL
	621
	Natraj
	Box 
	50
	 
	 

	2
	ERASERS CORRECTION PRODUCTS
	 
	 
	 
	 
	 
	 
	 

	2.1
	Eraser
	RUBBER
	Plasto
	Nataraj
	Each
	250
	 
	 

	2.2
	Correction Pen Fyber Castel
	PEN
	Metal Tip
	Camlin / Claro
	Each
	100
	 
	 

	3
	MACHINES & METAL TABLE UTILITIES
	 
	 
	 
	 
	 
	 
	 

	3.1
	Staple Machine Small
	STAPLER
	HD No 10
	Kangaro
	Each
	4
	 
	 

	3.2
	Staple Machine Big
	 
	HD -45 - 24/6
	Kangaro
	Each
	2
	 
	 

	3.3
	Satple Machine HeavyDuty 23517
	 
	23/17
	Kangaro
	Each
	2
	 
	 

	4
	PLASTIC TABLE UTILITIES
	 
	 
	 
	 
	 
	 
	 

	4.1
	Plastic Sharpner Apsara
	SHARPNER
	Plastic
	Nataraj
	Each
	100
	 
	 

	4.2
	Plastic Water Spounge
	SPUNG
	Dabbi
	Mangal
	Each
	100
	 
	 

	4.3
	STAMP PAD & INK
	 
	 
	 
	 
	0
	 
	 

	4.4
	Stamp Pad
	PAD
	Medium
	Camlin 
	Each
	50
	 
	 

	4.5
	Stamp Pad
	 
	Big
	Camlin 
	Each
	50
	 
	 

	4.6
	Ink for Stamp Pad
	INK
	100 ML
	Camlin Kores
	Each
	10
	 
	 

	5
	CLIPS PINS
	 
	 
	 
	 
	 
	 
	 

	5.1
	Office Clip, Binder Clips
	 
	35 MM,19 MM
	Rolex Music 555
	Pkt 12
	100
	 
	 

	5.2
	Binder Clips
	 
	25 MM
	Music 555
	Pkt 12
	100
	 
	 

	5.3
	Binder Clips
	 
	32 MM
	Music 555
	Pkt 12
	50
	 
	 

	5.4
	Staple Pin Small
	STAPLE PIN
	No 10
	Kangaro
	Pkt
	500
	 
	 

	5.5
	Paper Pin
	Office
	T-shape 50 gm
	555
	Pkt
	500
	 
	 

	6
	STICKING & PACKING ITEMS
	 
	 
	 
	 
	 
	 
	 

	6.1
	Gum Bottle White
	ADHESIVE
	150 ML
	Camel Kores
	Each
	10
	 
	 

	6.2
	Glue Stick
	 
	15 GM
	3 M
	Each
	250
	 
	 

	6.3
	Transperant Tape
	TAPE
	1 X 30x42
	Wonder
	Each
	20
	 
	 

	6.4
	Brown Tape
	 
	2 X 30x42
	Wonder
	Each
	30
	 
	 

	6.5
	Rubber Band Box 
	PACKING
	45 Gm
	A-1
	Box
	250
	 
	 

	7
	House Keeping
	 
	 
	 
	 
	 
	 
	 

	7.1
	Table duster
	 
	As per Sample
	 
	 
	250
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Stick Pad
	 
	 
	 
	 
	 
	 
	 

	8.1
	Stick Pad Flag  3/4 color
	writing
	 
	3M
	each
	100
	 
	 

	8.2
	Stick Pad flag Transprant 
	3M
	 
	 
	each
	50
	 
	 

	8.3
	3" * 3" Stick Pad  (yellow)
	PACKING
	 
	 
	each
	50
	 
	 

	8.4
	3" * 5"  Stick Pad  (yellow)
	PACKING
	 
	 
	each
	20
	 
	 

	9
	CALCULATOR
	 
	 
	 
	 
	 
	 
	 

	9.1
	Calculator 12 Digit
	CAL
	MJ 120
	Original
	Each
	5
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	15
	Stationery Product list to be provided giving Product, category, Description, Brand, MRP, Offer price to CBI, unit & VAT 
	As per list
	Each
	 
	30000
	 

	 
	Total Cost Of Ownership (TCO) 
	 






Office Files
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 
(A)
	Rate
(B)
	Amount
A*B

	
	
	As per Sample  
	 
	
	As per Nos
	

	1
	Office Spring File Extra Thick - As per sample with Bank’s Name & Logo
	31 Kg Sippur colour card. Spring to be of good quality 
	25 files
	2000 Nos
	
	

	
	Total (TCO)
	



Plastic Folders
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 
(A)
	Rate
(B)
	Amount
A*B

	
	
	As per Sample  
	 
	
	As per Nos
	

	2
	Plastic folder – 14” x 9.2” 
	

15MM Gauge in white Milky & other colours
	Nos.
	2500 Nos.
	
	

	3
	Plastic folder – 14” x 9.2”  with matter as per sample on inner  side  of back of folder
	
	Nos
	2500 Nos.
 
	
	

	
	Total (TCO)
	



Pen
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 
(A)
	Rate
(B)
	Amount
A*B

	
	
	As per sample 
	 
	
	As per Nos
	

	4
	Lexi 5N Blue/Black/Red Ball pen
	Lexi 5N
	Nos
	4000 Nos
	
	

	
	Total (TCO)
	



Card Board File – 4 Flap
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 
(A)
	Rate
(B)
	Amount
A*B

	
	
	As per Sample 
	 
	
	As per Nos
	

	5
	Card Board File – 4 Flap
	Strictly as per sample
	Nos
	250 Nos
	
	

	
	Total (TCO)
	



Box File 
	Sr. No
	PRODUCT
	DESC.
	Pack of
	Quantity 
(A)
	Rate
(B)
	Amount
A*B

	
	
	 
	 
	
	As per Nos
	

	6
	Box File 
	36 ohz cardboard Kangaroo Clip
	4 Nos
	2000 Nos.

	
	

	
	Total (TCO)
	



** Total cost of ownership must be filled – 	Signature of the bidder with Seal 
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Please verify the samples from our office. Supply of item has to be as per sample only

Vendor can apply for one or more items. L1, L2… for each item will be identified based on TCO.

Please note that the “No. of Units” mentioned above are not the actual Quantity and will be used only for calculation of TCO. 
The rate is including delivery cost (to respective departments) excluding of VAT. Service Tax, VAT would be paid extra as applicable. 

The rate will be valid for six month from the date of order. Bank can extend the rate contract for next six month on same rate, in case of need
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