






REGIONAL OFFICE, BANK STREET, KOTI, HYDERABAD – 500 095



Invites sealed quotations from eligible bidders for 
Supply of printed forms / vouchers





Last Date for submission of Bids – 30.05.2017









IMPORTANT POINTS
1) Central Bank of India,Regional Office, Bank Street, Koti, Hyderabad invites sealed tenders from prominent printers for printing of stationery items as per the details given hereunder and subject to terms and conditions given in tender document.
2) Tenders should be properly sealed both in Technical and Financial Bid formats addressed to:
Sr. Regional Manager,
Central Bank of India,
Regional Office, Bank Street, 
Koti, Hyderabad.

3) Separate Envelopes should be super scribed “Technical / Financial Bid - Tender for Printing of Stationery, April 2017”.

4) Specimen of the items to be printed is available for inspection at the above address. 

5) All Other terms and conditions as per tender document. 

6) Financial bid to be submitted as per Annexure-III format only. Tenders NOT submitted as per format may be liable for rejection.


	EMD
	Rs.50,000/-

	Last Date for Submission
	30.05.2017 upto 3.00pm

	Venue for Submission
	GAD Department, Regional Office, Central Bank of India, Bank Street, Koti, Hyderabad – 500095

	Time of Opening Technical Bid
	30.05.2017 at 4.00pm

	Time of Opening Financial Bid
	Advised Separately after evaluation of Technical Bids

	Supply Period (Contract Period)
	30 days

	Defect Liability Period
	90 days

	Validity of Tender
	90 days from the date of opening of Technical Bids




Sr. Regional Manager,
Regional Office, Hyderabad.

DT: 24.05.2017




Terms and Conditions of the Tender for supply of Stationary for
Central Bank of India, Regional Office, Hyderabad



1. Pre-amble:
Central Bank of India, Regional Office, Bank Street, Koti, Hyderabad is inviting sealed quotations from prominent printers having prior experience in printing, supply of stationery items to various Banks as per the requirements given in annexure-1.

2. The eligible bidders after ascertaining the eligibility of their firm for participating in this tender floated by Bank, may submit the Technical & Financial bids in separate covers to Regional Office. The documents to be printed under scope of work can be inspected at GAD Department, Regional Office, Hyderabad up to 29.05.2017  4.00pm.

3. Sealed tender along with bill of quantities shall be submitted to following address before dead-line for submission.
GAD Department, 
Regional Office, Central Bank of India, 
Bank Street, Koti, Hyderabad – 500095

4. Tender document is available under Tenders section at Bank’s official website – www.centralbankofindia.co.in

5. The technical bid, (General conditions of tender, tender specifications) and financial Bid (Bill of Quantities) shall be duly signed by the authorized signatory at every page along with company seal.

6. Technical bid shall comprise of – Details of company, other supporting documents, EMD amount in form of Demand Draft, Specimen of Paper which will be used for printing, etc.

7. Financial Bid shall comprise of Price quoted as per prescribed format – Annexure-3. The Bidders shall ensure that unit price for all the items required for Bank are quoted.

8. L-1 price shall be arrived at unit-wise as mentioned in the financial bids from the bidders who are technically qualified and as per the rates quoted in financial bid. Order for the individual items may be placed with L-1 bidders only. 

9. It is expected that the best competitive rate shall be offered by Bidder and shall negotiate with the bidder in case the rate quoted is exorbitant and not in-line with the extant rates Bank is making payment for.


10. As per exigencies of Bank, in case the order quantity is high and bidder may not deliver the items as per expected time lines, Bank may place the order with other bidders also provided they match the lowest unit price of L-1 bidder. 

11. There should be NO over-writing/corrections/omissions in the tender documents, no column should be left blank. 

12. EMD of Rs.50,000/- to be deposited with Regional Office along with technical bid in form of Demand Draft in favour of Central Bank of India, Regional Office, Hyderabad. The Demand Draft submitted along with the Technical bid should be dated after publishing of this document.

13. The EMD of unsuccessful bidder will be refunded after award of contract to successful bidder within 30 days of opening the bids. No interest shall be paid by Bank in this regard. The EMD of successful bidder will be retained as a part of security deposit and shall be released after supply of all items to the satisfaction of Bank.

14. The tender bids submitted by supplier must use only the form issued by Bank to fill the rates. The Bill of Quantities are liable to change by addition / deletion of the quantity as per the requirements, at the discretion of Bank.

15. Bank reserves the right to split the order for quantity in to two orders for a period of 2 quarters. 

16. [bookmark: _GoBack]Before submission of the tender, bidder are advised to verify the specimen, examine the conditions of the tender carefully and consider the time limits for delivery etc suitably. The term “pad” refers to 100 numbers of the same print..For SB paying slips book means 25 leaves.

17. Finally selected bidder shall NOT be entitled to make any claim for increase in rates quoted and accepted.

18. Bank is not bound to accept the lowest tender and reserves the right to reject any or all the tenders without assigning any reasons thereof.

19. Payment – No advance shall be provided. For Items supplied 100%, the payment shall be released by Regional Office post submission of invoice through NEFT / RTGS only.



              
20. TDS , Taxes, if any, as applicable, shall be deducted from the supplier’s bills.

21. Successful bidder shall submit a certificate, that papers used for printing is as per the tender specifications and conditions and the same quality is being used for the purpose of settlement of bills. 

22. Bank has the right to reject the entire stock and no claim / explanation to be entertained / accepted if paper used is less than the specified quality or if deviation is found.

23. Pre-production samples are to be provided and have to be approved by Regional Office, Central Bank of India before start of final printing.

24. This tender and response to tender shall be valid for a period of 90 days from the date of opening of Technical Bid. 

25. The rates quoted in the Financial bids are inclusive of all taxes, levies, etc. applicable till the time of completion of all ordered items.

26. Vendors are advised to submit their best competitive price and should comply to complete the order execution within 30 days from the date of receipt of order. Failing to comply shall attract penalty as per terms of this tender document. 

27. Bidders are advised to ensure that there is no cutting / over-writing is existing in the financial bid. The unit price mentioned in numbers and words should tally. In case of any errors / corrections, the amount quoted in words shall prevail.

28. For any delay in supply of the ordered items within prescribed time limits, will attract a liquidated damage of 1% of total work order per week’s delay, subject to a maximum of 10% cap of total order value. However, in case there is substantial delay of more than 3 weeks, Bank has right to cancel the purchase order placed and the bidder has to forfeit the EMD amount submitted.




29. In case any of the discrepancy observed and pointed out by Bank the defect liability period shall be of 3 months.

30. Both Bank and bidder shall try to resolve the disputes amicably. In case the issue cannot be resolved amicably, the disputes if any, shall be subject to jurisdiction of courts under Hyderabad city only.

31. Only unconditional tenders will be accepted. Any conditional tender will be liable for rejection. Any bidder desirous of imposing any condition having financial implication should load the tender appropriately and should not put any condition in the tender.

                                           ****************************


























                               Technical Specifications for the Printing of Forms
Annexure-1

	क्रम सं. /S No
	मदों का विवरण/Description of items
	Pages
	संकेत मात्रा/ Quantity

	पेपर की गुणवत्‍ता/ Paper quality

	1
	CIF – Personal - multi color - bilingual
	8
	50000 forms
	80 जीएसएम/ GSM

	2
	AOF – Personal - multi color - bilingual
	4
	50000 forms
	80 जीएसएम/ GSM

	3
	ATM application - bilingual
	2
	500 pads
	60 जीएसएम/ GSM

	4
	Withdrawal forms - bilingual - 
	1
	30000 pads
	60 GSM Pink Colour paper

	5
	SAVINGS Pay-in-slips – bilingual (back to back each book with brown paper top & bottom as a title)
	2
	50000 books(each book contains 25 leaves)
	60 जीएसएम/ GSM

	6
	RTGS/NEFT application forms - bilingual
	2
	3000 pads
	60 जीएसएम/ GSM

	7
	DD application forms - Blue color - bilingual
	2
	1000 pads
	60 जीएसएम/ GSM

	8
	Gold loan application –AP Maplitho
	1
	500 pads
	70 जीएसएम/ GSM

	9
	Credit transfer vouchers
	1
	8000 pads
	60GSM

	10
	Debit transfer vouchers
	1
	8000 pads
	60GSM

	11
	Runa Madimpu Patram
	1
	300 pads
	80 GSM

	12
	Contra Voucher
	1
	500 pads
	60 GSM










RESPONSE OF BIDDER FOR ELIGIBILITY CRITERIA EVALUATION
Annexure-2
	S.No.
	Description
	Response of bidder
	Supporting Documents Details enclosed in Technical Bid

	1
	Name of the Applicant / Firm / Company
	
	

	2
	Registered Address
	
	

	3
	Address for Communication
	
	

	4
	Contact Information:
Office Phone Number:
Residence Phone number:
Mobile Number:
Mail id:
Fax Number:
	
	

	5
	Status of the firm
	Company / Partnership / Proprietary Firm / Individual
	

	6
	Name of Proprietor / Partner / Directors with Professional Qualifications, (if any)
	
	

	7
	Year of Establishment
	
	

	8
	Registration Details:

a) Company / Firm Registration Number & Date:
b) Sales Tax Registration No:
c) Income Tax PAN, TIN:
d) Value Added Tax No:
e) Others, if any:

	
	

	9
	Please Confirm that the items shall be supplied as per the Bank’s specification within the time period mentioned
	Yes / NO
	

	10
	Please mention the name of the paper manufacturer, to be used for printing of prescribed items in Maplitho paper manufacturer ( Account Opening Form, CIF opening form): 
TNPL / West Coast / ITC / Ballarpur

For other items only specified papers should be used.
	
	

	11
	Confirmed that all the items required by Bank are quoted in the Financial bid individually
	Yes / NO
	

	12
	Confirmed that Self attested Specimen of paper / wrapper for all the items which will be used for printing are enclosed along with the technical bid.
	
	

	13
	Defect Liability Period:
Three months from the date of settlement of Final Bill.
Any minor defect observed and pointed out by Bank within 3 months, in printing / deviation from proof etc., shall be corrected by the Printer, at his cost and means.
	Agreed / Not Agreed
	

	14
	Bidder is having expertise in printing of the documents required for Bank and necessary work orders have been received in the last TWO years from Scheduled Commercial Banks
	YES / NO
	<<Copy of Work orders to be enclosed>>
















Annexure-3
FINANCIAL BID
	क्रम सं. /S No
(1)
	मदों का विवरण/Description of items
(2)
	संकेत मात्रा/ Quantity
Indicative
(3)
	Unit Price
(4)
	Amount 

(3) * (4)
	Amount in words


	1
	CIF – Personal - multi color - bilingual
	50000 forms
	
	
	

	2
	AOF – Personal - multi color - bilingual
	50000 forms
	
	
	

	3
	ATM application - bilingual
	500 pads
	
	
	

	4
	Withdrawal forms - bilingual - 
	30000 pads
	
	
	

	5
	SAVINGS Pay-in-slips – bilingual (back to back each book with brown paper top & bottom as a title)
	50000 books(each book contains 25 leaves)
	
	
	

	6
	RTGS/NEFT application forms - bilingual
	3000 pads
	
	
	

	7
	DD application forms - Blue color - bilingual
	1000 pads
	
	
	

	8
	Gold loan application –AP Maplitho
	500 pads
	
	
	

	9
	Credit transfer vouchers
	8000 pads
	
	
	

	10
	Debit transfer vouchers
	8000 pads
	
	
	

	11
	Runa Madimpu Patram
	300 pads
	
	
	

	12
	Contra Voucher
	500 pads
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