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1 The.applicant shall, with the prior approval of the Bank and within his fees, engage the
services of well quarified speciarist or consultants pertaining to services indicated below
and will be responsible for all the following works:

a. Rendering consultancy services for renovation works of office building
Regional Office premises located in Gaya including Interior Designing anJ
day-to-day supervision.

b' 2Dr 3D Design with cost estimates for renovation/ re-modelring of project etc.
c' Any other civil/erectricar work required/ assigned by Bank. In case the firm/

agency does not have the technicar experts for assigned work ofparticurar
category, it can hire technical person required for the work on actuar cost basis
with the prior approval from Bank. In that case, no feewill be payable except
the actual cost.

d' Liasoning with state agencies or authorities for any permissions, crearances,etc.
ifrequired and incidental to awarded work/assignment.

Decision ofthe Bank about determining the serection ofthe Appricant/ consultantsshafl befinal' The Bank is not bound to assign any reasons therefore urd ."r"*" the right to reject
any or all offers.

The applicants have to submit the Financial Bid within the specified date and time

3

4
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REOUEST FOR OUOTATION

Aooointment of Architect cum proiect Manasement consurtant for Renovation of
orooosed Resional Oflice ofCentral Bank oflndia Resionat OIIice. Gava.

central Bank of India having its Regionar ofrce at Gaya, hereinafter refened as .,Bank,
intends to undertake renovation of its proposed Regional office Building located in Gaya
city. In this context, the Bank intends to hire the services of one of the empanered Architect
cum Project Management consultant for renovation works comprising of civ engineering,
architectural design, cost estimation and supervision works, the detailed scope oi *ort i,
mentioned in the subsequent para.

The fees payable for the consultancy services w l be linked to the varue ofproject/sawarded by
the Banh for which the services ofthe consurtant have been sought. Hence, the fees or service
charges have to be quoted in percentage terms for valueofworks executed by the Bank and for
which services have been rendered by the appticant. The fees will be inclusive ofall costs for
rendering the services as defined in the "Scope of work'. The ,.value of work,,will be
reckoned on the basisofbill amount accepted by the Bank in respect ofthe executed works for
which theconsultancy services have been availed.

l. The percentage basis fee shalr be varid for a period of l years. The l-year contract period
will be reckoned from the date ofwork order to the identified/selected architect.



mentioned in this document.

5. The selected agency/ firm or Architect or consultant shall be required to execute an

agreement on non-judicial stamp with required stamp duty in the prescribed format. The
stamp duty will be bome by the empaneled agency.

6. Compliance to the guidelines of Central Vigilance Commissioner (CVC) and other
statutory authority (ies) will have to be ensured by the agency/ consultant.

8. Bank reserves the right to accept or reject any/all tender/s in part or whole ofany firms
without assigning any reasons whatsoever.

)
f nager

Date of Issue ofRFQ 07 .0t.2023
Last date of submission 16.01.2023 (15:00 Hrs)
Date ofopening ofFinancial Bfii 16.01.2023 (I5:0i Urs)
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7. The decision of Bank in regard toselection of architect firm/ consultant will be final and
binding on all bidders.

9. The date ofthe tender will beas under
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SCOPE OF WORK AND OTHER CONDITIONS

Services to be rendered by the Consultant (Scope of Work)

Scope ofthe consultancy will include the following works:

1. Subject to instructions ofBank the following needs to be adopted:
(i) Undertake site visit, carrying out detailed survey, investigations and preriminary
report.

(ii) Preparation of documents: preparation of drawings viz. sketches, conceptual
drawings, 2D drawings to scale, 3D walk through animated presentations, if needed,
preparation of engineering drawings of proposed works. presentation wherein the gist
of the scheme may be exprained to senior management of the Bank, making notes of
minutes etc. changes alteration as per the suggestions ifany, in theproposed design may
be incorporated or deleted as necessary, to satisft the Bank,sneed in order to firm up
the proposed scheme design.

z. The following offices/ buirdings wilr be taken for design, cost estimatior/ repairv
Renovations:
(i) Rendering consultancy services for renovation works of Regional oflice

building located in Gaya including Interior Designing unJ day_today
supervision,

(ii) 2Dl 3D Design with cost estimates for renovation/ re-mode[ing of project.(iii) Broadly the work will be classified as under (but not limited to):
a) Renovation.
b) office interior works incruding renovation of cabins, toilets, staircase,
Toilet/block, etc.
c) Building rehabilitation work
d) Intemal and extemal painting work
e) Improvement and strengthening of intemal water/ sewage pipeline,drainage
work
0 Lighting design, LAN cabling Electrical cabling/circuit and related
incidental works
g) Water proofing work
h) Outdoor fagade
i) Interior decomtion

(rv) Preparation ofBill of euantities @oe) for suggested/ approved design/ works.
(v) Any other civil/electrical work required/ assigned by Bank In case the firm/ agency does not

have the technicar experts for assigned work ofparticular category, it can hire technicar
person required forthe work on costbasis with the prior approval from Bank. In that case, no
fee will be payable except the actual cost incurred for such hiring. To prepare preliminary
project cost estimate, on the finalised sketch/design and scheme and preparing report on the
merits of the selected scheme, so as to enable the Bank to take a decision on the sketch

zlPage



designs and the scheme as a wholeand approve the same.

3. Preparing final cost estimates with deailed specifications and rate analysis after
incorporating necessary corrections, if any, as suggested by the Bank and submitting tothe
Bank.

4. submitting the drawings as approved by the Bank to appropriate authorities and obtaining
their approvals, wherever required.

5. Appointing and instructing other consultants, such as Electrical, Heating, Air
conditioning and Ventilation (HVAC) consultants, etc. for the said works or part or portion
thereofas may be considered necessary by the Bank.

6. Preparing final Architectural and detailed working 2D interior / exterior drawings with
dimensions and making 3D view wark through if needed,/ required by the Bank. The
Architect shall get all these drawings and oost estimates approved by the Bank before
releasing the same for execution or adoption. Architect shall submit minimum 3 sets of final
approved drawings ofrequired size separately to the Bank for reference and for record.

7. Drawing up detailed tender documents for all the interior /fumishing works, electrical
work, LAN cable worlg HVAC work, Loose fumiture's and bought-out items, state of the
art equipment's etc. complete with specifications, drawings, schedure ofquantities, time and
progress charts and any other material necessary for completing the tender documents and
get the same approved by the Bank. Suitable time schedure shal be worked out mutuafly for
the completion of the above items.

8. Execution of work: The Bank has a set policy for serection ofthe contractors and award
ofwork viz. calling of Quotation, Inviting Tenders and award of work on Nomination basis.
The process involves preparation of Notice Inviting Tender (NIT) consisting of Detailed
Tender Document, Estimates, Terms and conditions, Design Specifications and Bill of
Quantities. All the documents pertaining to the tender document have to prepared and
submitted to the Bank for approval.

9. Post order: Preparing select lisvpre-qualification list ofthe contractors including making
visits to the contractors' work arong with the Bank's representatives, if and as
desired/required, inviting tenders for various trades, preparing comparative statements and
submitting assessments and recommendations thereon, arranging pre-bid meeting of
contractors in consultation and jointly with the Bank and preparing the minutes of pre-bid
meeting and submitting to the Bank for approval, assisting the Bank to conduct negotiation
with bidder wherever necessary and after Banks decision on the tender, preparing contract
documents and getting them executed by the contractors selected bythe eant after ottaining
Bank's approval for the contracts.
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10. Preparing requisite number of copies of the contract documents of the various trades
including all drawings, specifications and other particular and such further details and
drawings as are necess:rry' for use ofthe Bank, the contractors and the site engineers forthe
proper execution ofthe work.

I l. Assuming full responsibility for design for all works, for the quantity ofthe materialsused
in the work and installations and ensures that the construction is according to thedesigns,
drawings and specifications.

l2' Assuming full responsibility for supervision incruding day+o-day supervision,
monitoring, quality control, co-ordination with BANK and the contractors and'reporting
daily progress by posting sufficient number of qualified technical staff lpreferabt!graduate in Architect or Civir Engineering having minimum 5 years' experience in simirar
type ofworks) as necessary to ensure proper and timeiy executionofthe said works as per
drawings and specifications. Bio-data of above technical staff sha[ be fumished to
BANK' Site Engineers sha, be engaged full time during the progress of work on dairy
basis throughout the entire period of the hoject for day+o- day supervision, ensu.ing
smooth progress by prompt supply of drawings and giving proper directions and also co_
ordination with all the agencies engaged in the design engineering and execution of
various items of work as required.

l3' During the course of the execution ofthe project, suggesting any change in the design if
required, taking measurements jointly with the contractors/contractor,s representatives
after completion of every stage of items of work, recording measurements and quantities
in specified Measurement Books at the site, preparation of computerized soft copies of
measurements and quantities in spread sheets and certification of measurement sheets
with sign and stamp in a pages of measurement sheet and submitting the certified
measurement sheets to BANK.

14' Preparing the rate analysis of extra / substitute items, if any, with respect to cpwD
Schedule of Rates (SoR), issued by the Gor with due recommendations ani submitting to
BANK for its approval.

15' certifying the Running Account (RA) Bills and Final Bills of the contractors with
personnel visit and verification and due recommendations preferably within a week,s time
of submission of bill by the contractor and submit to BANK for sanction so thatthe Bank
shall be able to make payments to the contractor within reasonabre time.

16' Preparing detailed comparative statement of works carried out with respect to actual
sanctioned awarded quantities with remarks and recommendations to excess una ,uuing,
of quantities and submit to BANK along with certified RA Bills.

17. Review meetings will be held at Central Bank of Indiq Regional Office, Gaya on a
fortnightly basis /as and when required, in the presence of the architect, contractorand a
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representative of the Bank and issues related to smooth execution of the project shall be
discussed. The minutes of the meetings sha be recorded by the Architect and get it
approved by the Bank. The changes as decided in review meeting and as per the approved
minutes shall be communicated to the contractor in writing by the Architect within a
weeks' time of the review meeting.

18. Issue completion certificate after completion of work at site and submitting the final two
sets of 2D drawing of the completed work (as built drawings) with soft copies. The work
executed along with the completed drawing wir be jointry inspected along with the
contractor, architect and Bank Officials before settling the final bill.

19. Ary other services incidental to or connected with the said works usualry and normally
rendered by architect and not referred to in any ofthe items referred to above.

20' The Architect's associarion wilr continue from the beginning of the project work till its
completion, settlement of the b ls and during defect liability period. The Architect wi
plan the works in such a way that the project courd be completed within the schedured
time specified in the tender ofthe project.

2l.Any other work rerated to repair/renovation/civil workv design/ drawing etc. as
suggested by the Bank.

22. Payment of Fees
a) The consultant shall quote his/her remuneration in financial BID for the services
rendered by him/her in relation to the said work and in particurar for the services herein
mentioned as the percentage of actual cost of individuat project, incrusive of a[ taxes
(excluding GST).
b) GST shall be paid extra as per applicable rates.
c) The remuneration as the percentage ofactuar cost ofproject shalr remain constant for the
project irrespective ofthe size ofthe project.
d) TDS and other statutory deductions shalr be deducted from the invoice as per applicable
rates.

rolPaee

23. Method/ Mode of payment
The fees set out shall be initiafly calculated and paid on the basis of the estimated valueof
each work as approved by BANK tilr the work is awarded and thereafter as per accepted
tender cost (s) and the same sha[ be paid proportionatery upon completion ofeach stage of
work as indicated below. The totar fee, however, will be carculated and fina y settri on
actual cost of works incruding extra/substitute items. TDS, as applicabre, shalr be deducted
while settling the bills.

. On the approval of sketch design and preliminary estimates _ I0oZ. 
Pjtj:3r^:iiy-ff JeOrire.a 

drawings and particutars for structural work, services, erc.ror apprlcatrons to be made to Bank and Locar Authorities for approvar 
""a 

p.*rri"g
the same - I5%

o on approval of detailed architectural working drawings and structumu servicedrawings sufficient for preparing detailed estimatJs of cost _ 25yo



o on approval of detailed estimates, preparation of tender documents, tender process
and advising on tenders received - 35oZ

o On award ofjob - 45%
o For making periodic visits for inspection and quarity surveillance preparing other

details and drawings as may be required during ei"cution along with variation'contror
to be paid progressively with execution ofthe work _ 90%.o Issue of completion certificate and as- built drawings _ 95%.r At the end of Defect Liability period ofcontracts _ l00Zo.

The fees will be calculated as the percentage quoted on the actual cost ofworks as executed
and 

_supervised by the consultant and paid to ihe contractors. The items ofworks, *trich ar"
canied out by the Bank directly, shall be excluded from the aforesaid actual cost io be taken
into account for calculation offees.
The consultant's fee includes all the expenses related with salaries of site Engineer, other
officervstair consultant fee and p_rofits, rocal conveyance, TA, DA, etc. for viiiting'to our
oflice and site for review meetings/inspection ofworks.

24. Time Schedule for Assignment
Following time schedule shall be generaly followed by the Architect for his importantstages
of consultancy assignment unless otherwise specified separately in the work order
according to nature ofthe work:

25. Other Terms and Conditions:
i) Before quoting the fees, the consultant at his own cosq if desires so, shall visit and
inspect the site/s and shall make his own assessment about the site conditions, nature of
assignment and type ofworks to be executed.

rrlPase

Stages of Assignment Time Schedule

Initial Scheme after the dateofSubmission of
the res ve Work order.

of Final ays of approval on correctedWithin 7 d
initial scheme

on of draft detailed estimation,
draft tender document with BOe and
drawin

Submissi thin 7 days ofapproval on Finalwi
scheme

ny of Price Bid, submission
Comparative statement
recommendations

of
with

Scruti n 7 days ofopening ofprice BidWithi

proJuS Ibm ISS on fo ss o ort f the ectprogre rep Every fortnight
ng of the project with

contractor, consultant and Bank's En

Review meeti

lneer

Every fortnight

RA Bill ofthe contractor andCertification of
submission

7 days of submission of RA BillWithin

Certification of
and submission

Final Bill ofthe contractor n 2l days of submission ofFinalwithi
Biil

Within I 0 days
Submission
estimates/scheme



ii) The consultant will be selected according to the lowest among total quoted fees of the
project among the empaneled bidders.

iii) The consultant shall depute sufficient number of technical personnel in the project for
daily supervision, monitoring, quality control and measurements to ensure smoothprogress of
the project as scheduled.

26. Termination of Agreement
a) The agreement herein may be terminated at any time by either party by giving a written
notice of one month to the other party. Even after the termination of their employmen! the
consultants shall remain liable and be responsible for due certification of the works done
hitherto and acts performed till termination and approval of any bills submitted by the
contractors at any time in respect of the works executed till such termination. lf any
winding up proceedings are contemplated or initiated against the consurtants, the Bank
shall be entitled to terminate the ageementand entrust the work to any other consultant.

b) If the Consultants shall close their business or die or become incapacitated from acting
as Consultants, then the Agreement shall stand terminated.

c) In Case
(i) the Consultants fail to adhere to the time schedule stipulated in the para 24 thereinor the
extended time which may be granted by the Bank in his sole discretion, OR

(ii) there is any change in the constitution of the Consultants' company or firm for any
reason whatsoever, the Bank shall be entitled to terminate this Agreement, after due notice.
and entrust the work to some other Consultants.

d) In case of termination under sub-crauses (a) or (b) or (c), the Consurtants shall notbe
entitled to fees, or compensation, except the fees payable to them up to the stage ofwork
actually done, which shall be solely decided and determined by the Bank.

e) In case of termination under sub-clause (a) or (b) or (c), the Bank may make use ofall or
any drawings, estimates, measurements or other documents prepared by the Consurtants,
after a reasonable payment up to the stage ofwork done for the services ofthe consultants
for preparation of the same in full as provided herein, provided always that all the
sanctions and approved plans/designs and other drawings shall remain the property of the
Bank and the same shall be surrendered by the consurtantsto the Bank within ten davs from
the date of such termination, without demur.

27. Damages
Notwithstanding what is contained in clauses herein above, if the Bank is put to any loss or
suffers any damages (incruding cost escalations in execution of the said works) due to
delays in carrying out the obrigations under these terms or negligence, indolenceor breach of
any ofthe terms and conditions herein contained on the part of the consultanls, whether
the cause for such ross or damage is immediate or remote, the consultants shall be liable
not only to forgo their fees for tre quantum of work thus done but also make good losses
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and damages on a written demand made by the Bank and a ce(ificate issued by the Bank as
regards the amount of such loss or damage shallbe final and conclusive as between the
Bank and the consultant and shall not be questioned either inside or outside a cour!
tribunal or arbifation. Such loss or damage, ifnot reimbursed within the time stipulated by
the Bank, shall, without prejudice to the Bank's right to recover the same in accordance
with the law, be recovered by the Bank fiom any sums payable to the consultant, either
under this contract or any other contract made between the Bank and the consultants for
any other works belonging to the Bant<, provided always that such damage or loss
recoverable from the consultants shall not be more than l0% of the fees payable to them
under the contract. Provided further that, in addition to what is contained hereinabove in this
clause, the consultant shall indemnil) the Bank through a professional Liability Insurance
Policy to be taken at his cost with a Nationalised Insurance company to the extent ofthe
full amount of fees to be charged by the consultants on the basis of estimated cost of
works. Such policy shall be obtained and deposited with the Bank within a period of 2
(two) months from the date of execution of the contract and shall be kept valid by the
Consultants during the subsistence ofthis Contract.

28. Transfer of Interest
The consultants shall not assign, sublet or transfer their interest in this Agreement, without
the written consent ofthe Bank.

30. Arbitration
Ifany dispute, difference or question shall at any time arise between the parties conceming
anlhing or as to the rights, liabilities and duties of the parties under this Agreement, the
decision ofthe Bank will be final and binding.

31. services continued to be rendered not withstanding any reference ordispute to the
arbitration
It is specifically agreed that the consultant shall continue to render its services provided
herein with all due diligence, professional skill and tact notwithstanding that any matter,
question or dispute has been referred to arbitration.
These will be contract-based consulting services and no/any other right remuneration except
service charge is payable by BANK.

Accepted all terms & conditions
Date :-
Place :-

(Signature, Name, Address and Seal ofthe Consultant)
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29. Article of Agreement
The consultant has to sign the agreement as per attached "Article of Agreement',. This
agreement shall be executed in duplicate and the Bank shall retain the original and the
consultants shall retain the duplicate. The consultant shall bear the Stamp Duty on the
original as well as the duplicate of this Agreement.



ARTICLES OF AGREEMENT made this day of
between the Central Bank of

India (hereinafter called "the Bank") and having its Regional OIfice at Gaya ofthe one part

and IWs ----
(herein after called "the Consultant")

WIIEREAS the Bank is desirous of getting executed "Appointment ofArchitect
cum Project Management Consultant for renovation work of proposed Regional
office premises at Gaya" and has caused the terms and conditions ofthe contract showing
anddescribing the work to be done to be prepared by or under the direction ofthe Bank.

AND WHEREAS the said terms and conditions have been signed by or on behalf of the
parties hereto.

AND WHEREAS the Consultant has agreed to offer his,/her services upon and subject to the
conditions set forth in the Scope of Work, Scale of Fees, Mode of paymenl Terms and
Conditions and Work Order of Contract (all of which are collectively hereinafter referred to
as "the said Conditions") the work shown upon the said Terms and conditionsat the respective
rates therein set forth amounting the sum as therein arrived or such other sum as shall
become payable there under (hereinafter referred to as "tle said contract amount").

NOW IT IS HEREBY AGREED AS FOLLOWS:.

t. In consideration hereinafter mentioned, the Consultant will upon and subject to the
conditions annexed, carry out and complete the works shown in the contract, describedby or
referred to Scope of Works and in the said conditions.

z. The Bank shall pay the Consultant the said fee/amount or such sum as shall become
payable at the times and in the manner specified in the said conditions.

3. The said Conditions and Appendix thereto and the documents attached hereto shall be
read and construed as forming part of this Agreement and the parties hereto shall be
respectively abide by, submit themselves to the said Conditions and the correspondenceand
perform the agreements on their part respectively in the said conditions and the
documents contained herein.
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ARTICLES OFAGREEMENT

having its office at

- on the other part.

4, This A$eement and documents mentioned herein shall form the basis of thiscontract.

5. The Consultant shall afford every reasonable facility for execution ofthe saidwork.

6. Time shall be considered as the essence ofthis contracl and the Consultant hereby agrees



to complete the entire work within the time period prescribed in the Time schedule reckoned

from the date of issue of work order subject nevertheless to the provision for extension of
time.

7. All payments by the Bank under this contract will be made only throughOnline/elecfionic
mode.

8. All disputes arising out ofor in any way connected with this agreement shall be deemed
to have arisen at Gaya and only Courts in Gaya shall have the jurisdiction to determine the
same to the exclusion ofall other courts.

9. That all the parts of this contract have been read by the Consultant and fullyunderstood
by him/her.

10. Period of Contract will be one years from the date of execution ofthe agreement which
may be further renewed based on the efficiency ofthe services as determined through review
by BANK for a period ofone year at existing rates.

lN WITNESS WHEREOF the Bank has set its hands to these presents through its duly
authorized oflicials and the Consultant has caused its common seal to be affixed hereunto
and the said two duplicateV has caused these presents and the said two duplicates here of to
be executed on its behalf, the day and year first herein above written. (lf the Consultant is a
company).

As witness our hands are affixed this Day of_month of 2023

Name: Designation:

Signed and Delivered by bidder
(Consultant) by the hand of:

Name: Designation:

In presence of:

l)

2)

In presence of:

l)

2\

1.5 lPase

Signed and Delivered by BANK by the
hand of:



o

Financial Bid

A intment of itect cum ement Con nt for renovati work
civil eenn archi and mation e ro

o ce reml a,

Note:

I. consultancy Fees to be quoted inclusive of all expenditure related to consultancy
assignment as per scope of work and tender conditions including all taxes. GST shall be

aid extra as a le.

cu lars

Professional consultancy to be quoted
applicant to render services as menti6ned i
Scope ofwork of this bid document.

tnfig(%):
nth

n words :

II. Separate work order for each assignment will be given by BANK and project costmeans
estimated cost or actual cos! whichever is less. cost of itemvservices directty
purchased./sourced by BANK will not be included in the project cost.

Place:

Date:

Name, Address and Seal ofthe Consultant

entral Bank of I aat

16 lPage

to

one
cost (only
rate to

DECLARATION

I/we have read and understood all instructionyconditions and I/we have taken intoaccount
the above instructionVconditions while quoting the rates.


